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B R TR i B SIERNETHAENEERIEF

Procedures for Management of Granting, Maintaining, Extending,
Reducing, Renewing, Suspending and Withdrawing Certification

1 HIY Purpose
R RS SRUE AL 2R BE A RCE B i AR
Establish the procedures to ensure the effective management for the qualifications of certified

organizations.

2 Y Scope

AR SRUE S BV T ORFF RS Sy ST I AR AR A B R
Mg, EAT AR HEALES.

This document stipulates the management procedures of the certified client for granting,
maintaining, expanding, reducing, updating, suspending, and withdrawing certifications. It applies

to certificates issued by POSL

3 FHHN T Responsibilities
a) BB ECHAZNN A RSHER T RIF. 37K /b B EE AR AOLE
FIRTHUE . e ARSI,

The general manager or authorized personnel is responsible for approve of granting,
maintaining, expanding, reducing, updating, suspending, and withdrawing the scope of the
certification. This decision cannot be outsourced.

b) INUEET A T AT IR UE 2 PRI T+ OR¥E 7R. 4a/h . AR RS BEIE
HIE

The certification department is responsible for making decisions on the granting, maintaining,
expanding, reducing, updating, suspending, and withdrawing the scope of the certification.

b) B ATATRUEE R T AR TR gD B HEAESE A IETEE R

HE I RN AN AR A S
The sales department is responsible for inform the client of the granting, maintaining,

expanding, reducing, updating, suspending, and withdrawing the scope of the certification.
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d) ERE A S LR R LR T REF IR S AR EHEASHIAL

PEAGEL DA RS

The Management Department is responsible for publishing information on the granting,
maintaining, expanding, reducing, updating, suspending, and withdrawing the scope of the
certification. on the website.

INIEBT RS IOHEHE . DR
4.1 NUEFILHE Approval of certification
4. 11 FRZ AN S LT AT T —IRE SR e ER A e N A E %, I E AR E X
AN BPE o 1978 ALPEAG BIBGE, AR IE S A% 3R o [F) AHEAR VM e ASHUR DA UE B % o A2 414
AEME IR RIMEEZA G R H A GG, IR EGE N ST €
Audit team confirm that the auditee has been carried out the complete internal audit that cover all
requirements of standard once, and the validity of intemmal audit and management review are
validated, it’s approved to recommend the registration in the certification audit report. The
certification department of POSI inspect the relevant record of management system certification
audit which submit by audit team be qualified, and submit to the certification decision makers to
approve.
4.1.2 iLiEAIE Approval and issue of certificates
41212 VAEPGE N S H e KBk, B2 I EER, AN S 28 /N AR
i, EFA ST AT BN AR AR ZF I AE AU 3 B2
The documents which approved by certification decision makers could meet the requirement of
certification, submit to general manager/authorizer for issuing the certificate, Admin Department
1s responsible for printing and registering on the website.
413 FEPALE, RNORAEIH AR R EOR, AR AR &,
After obtaining the certificate, the client shall strictly follow the POSI’s requirements and use the
certificate and certification mark correctly.
4.2 IMIEE#S B {44 F Maintenance of registration

AHURE FAA R UEUE TR RO =5 fFNRICER, TERIUCAIES )5 12
AWRHET — IR B d % MfE, MEDSRNHDFERT - E Fiz. MRS %
EFRATTED 12 DA EAEIEBA BT =1, SRUEA SRR AU R H E A
E CFRHAE) RIS . TEVEIERARONN, WHEA SRS A RBER, SRR
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UE P AAHE B B AR bR i AR BB, B 2 T R M B AL .
The certification certificate of management system of our organization is valid for three years. As
a minimum requirement, the first surveillance shall be carried out within 12 months right after the
date of Initial audit. Afterward, surveillance should be must implement at least once a year.
Surveillance 1 audit and surveillance 2 audit should not be an interval of more than 12 months.
The certified organization shall submit the application for the certification again (recertification)
to our organization three months ahead of the expiry date of certification certificate. Within the
valid time of the certification certificate, if the management system of the certified organization
has changed, or management system standard which management system certification base on, has
changed, the surveillance audit or recertification audit shall be applied for again.
WAL LAR A, AR AR S AR A 1 e RS IR RAF 0 22 7 AAEE :
When 1t meets following conditions, POSI can maintain client’s certification in accordance with
the affirmative conclusion of audit team leader:
a) AEA BN I ECH A AT R BCEE BRI R 0L C A E B RE T RIAE E A
s
For any nonconformance which may results in the certification’s suspending and withdrawal or
other situations, has been reviewed by certification decision maker the adequate competence and
1s not involved 1n this audit ;
b) HEFZIREG CATERR I DRSS EFZAERTE AR TR,
The surveillance audit report has been reviewed by certification decision maker, who with

adequate competence and is not involved in this audit;

5 MEJER P K4E/y Extending and reducing of certification scope

5.1 AMEVEEY X Extending of certification scope

511 M HIFE A RIFT KRR ARG S F AR R AL IR, 7 R A2 R R R SR R
MR 1S REIVFE RIS, BEA0 A RED T AT PR R HE

When the applicant applies for extending the original certification scope of certificated
organization, they need to provide the changed system files and relevant documents, the changed
application and organize the contract review for the changed scope and forward to other

department for review and arrange the on-site audit.
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512 AHUR RIRS AR GRILASVE B R M LA AR RIST 2T EL TR KHTA
VBT H %, FFRCIE A RTR, SRS EaH. INMEREANNF €5, W
At R EAUETE Bl R AU 2R, AW 9 H AU 285 AR TE I 194 B AR AR A UEE T3,
[ A 1 BRI 5

POSI shall arrange the on-site audit to verify whether the certified organization management
system document and the operation cover the extending scope and submit the relevant document
of the on-site audit, the certification decision maker shall review the document, if acceptable, our
company will issue the certificate for the extending scope and withdraw the original certificate.
5.1.3 MRIEIRUR LA LR T MU AT 9 N UEVE Bl B i, ] [B] e B S A sl R — 2 AT
B IEAT ORI, o A 2R N 7 s IEAR AR BT B2 oK Y F2 R 4 5 M W A R e sk
TR I B dr JONUE G ] A0 73 R R 3 B4 kAT i A% . S AR T B BN 0 AR 3 ) & A%

VL iy g /e ah R A AT RERT XRS5 2 2 2UR B RS DR SR e B I 2 A
H-

POSI can carry out the extending scope certification independently according to client’s
requirement, and also can combing with surveillance or re-certification. If the special audit for
extending the certification scope only, the audit shall cover all clauses in the standard required, if
combine with surveillance, the audit shall cover all clauses for the extending scope, the audit
program management personnel shall consider the duration for increaed scope related

activity/product complexity, possible risk level and organization scale etc factors.

5.2 JMEVEH 46/ Reducing certification scope

A SRR ZH ZRAE AR V0 [ A R 3 7 KR b sl ™ AN R A R ZE SR, A R 2 FERR AN
AEMERSY s AR N HANIEVEH -

POSI shall remove the dissatisfactory parts of certified organization or reduce its certification
scope if certain part of its certification scope fails to comply with the certification requirements
continuously or severely.

5.5.2 4§/N& 1 Management of reduction

5.52.1 HHLRIF= /IR 550 i B 445w IR A S AT B /e, 2R ROEAIAHLRY . B
B F R, R4S VG E S/, M SESABmE, s S MAEER.

The organization should advise our company when the product/service scope or the organization
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structure i1s reduced for some reason. Either the audit team should communicate with the
organization to confirm whether reduce the certification scope or not when they find the
organization scope have been reduced in the surveillance.

5.5.2.2 #/NJE BIANIEYE B R i /2 SOTAAE I 5 A« PEA NI 0 A W RIE R L LA
REB E 4 /NG A A UEE FEDRE 7530 R ARSI UE S AT R s 45 o M B i A i 2 R T e B o At
T I A .

The reduced certification scope should meet the condition of independent certification. Such as the
audit team couldn’t check whether the reduced certification scope can meet the independent
certification, they should confirm on client’s site combining with surveillance or arrange special

audit.

6 INETTAS MBS AIPKE Suspending and Reinstating of certificates
6.1 E{F% 1 suspending condition

A R RS R UE RS MR A (S T LRI 02—, AHU S 7E T
B G EAF FOAUEIE S . AN E SRS EE & 2 A AEE SRR E, — K
HFHIRA BTN A (JECQ HSPMI HEFs, AR 1A ) HETH6.1.3 (o
TRUG V2 1 15 B AT A OGS AR VP T B2 H
Our company will suspend the usage of certificate and mark after check and verification, if the
certified organization exists one of the following situations that has impact on continuous
effectiveness and public confidence of certification. POSI requires the certificate holder to
suspend using the certificate and mark. Generally, the suspending period shall not exceed 6
months(for IECQ HSPM certificate, normally not exceeding one month), but for the6.1.3(c) item,
the suspending finishing time can be on the date that the relevant unit makes the decision on
approval.
6. 1. 1 3RUER P FRAR RFFE )™ EAG L INUEER, G E IR RIB1TA SRR 2K,
B SR UE & P R AL A R R RR W A ), WO BRI AR R EURE NS S GRED 1Y
FAEE, W EENREEEIES (TR, BOA POSI R Mt due RS E i, B,
— HAEA] R £ )™ E A GETH /2 OHSMS DA EZE 5K 1 R A 5 sl AR A4 e
The management systems of certificate holders don't meet the certification requirements

constantly or badly, including the requirements on the effectiveness of management system;
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Information on incidents such as a serious accident, or a serious breach of regulation necessitating
the involvement of the competent regulatory authority, provided by the certified client or directly
gathered by the audit team during the special audit, shall provide grounds for the POSI to decide
on the actions to be taken, including a suspension or withdrawal of the certification, in cases
where it can be demonstrated that the system seriously failed to meet the OH&S certification
requirements.

6. 124K 48 BATINES RIZERTUIA LFN; B EARTLLFHE

The organization that doesn’t commit itself to the responsibility and obligation regulated in the
certification contract; including but not limited to following content.

a ASZPOSVGOS (IMIEUE iR AR SAE A BERT ) B2 sRAH A AATLAG 26 e (107 B04A R AE T AR
PR

The certificate holders don’t follow the POSI/G05“usage rules for certificate and logo” to use the
management system certificate and certification marks issued by our organization.

b B AR R A TR R AN L SRR s VT TR, AR R IR AN A AL A5 B % A
When the management systems have significant changes, leading to failing to meet the
requirement of original certification scope, however the certificate holders don’ t inform our
organization to handle appropriately;

¢ RIGHE K 329 RINE S H

Relevant certification fee is not paid in accordance with the regulations timely.

d ASRETERLAE BB PR NS B W A% . PR

If the organization can’t accept the surveillance audit, special audit within a prescribed time limit

e NEZBARL & AN HILIEATNLE ATEN B R F R 28T AL SR B
iy

The certificate holders refuse carrying out the surveillance audit, special audit within the stipulated
time limit, or not accept or cooperate the internal audit for certification effectiveness carried out
by our organization and supervision inspection conducted by national authorized departments;
6.1.3 HoAth i S 5 A WU 21T ) A () A HMSC A R

Other violate the provisions of the contracts and agreements signed with or organization.

a P RIGE I E AR DTS5 L H 4T 1

The certified organization is ordered to suspend business for rectification by the relevant law
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enforcement and supervision department;

b M AE R E R IR BUA RISAT A, FEEIFIEA;

The system operation of the certified organization is found problem by the local certification
supervision department, the certificate shall be suspended;

c FFEMATBOIAFUER .. BRI smEE RS AR, BRI HIE O E
B ) AR AR A

The administrative licensing certificate, qualification certificate, compulsory certification
certificate etc. held by the certified organization is overdue and lose efficacy, while the application
for new certificate has been submitted and accepted but the certificate has not changed yet;

d TEMB R RrBR e AR RUE NSRS B T R B A6 500, 75 7 A O [R] Y SRR Y
MIE. MIEEFHEREERZ (SARPIEERRD ;

The correction/ corrective measures for the inconformity found during the surveillance audit,
special audit and internal audit for certification effectiveness are not accepted In the agreed time
(or the effectiveness is not proved); .

e RS S i B/ M G R R AR B AU B 2 G B AR E R ERE
WG B FA T B A P B S R T, B [ A B S B R G P R R AN A
The serious accidents about the products quality, environmental performance, occupational health
and safety performance, food safety, or the major issues found during the supervision and
inspection, events exposed by news press, or non-conformity was found in AQSIQ.

£ ReFRAT, FEAFE I W 20 SR T LAE{F ;. Some certificate holders those state require
to suspend for special industries, specific period of time.

g X HARUREUE AT B A5 RAESSIRIEH SUR TR & A0 LR FOAH 56 e 25K 5

Because of complaints and other information that no longer meets the relevant requirements of our
organization.

h FFUEE P L EhiERE

The certificate holders ask for suspension proactively.

i oAt AN R AHURAUEZLR B 15 L.

Other situation that fail to meet the certification requirements.

6.2 #7135 Fmanagement of Suspension

6.2.1 SRS E R & EHEHENAE G, IEBE BN SN AR R IZSE CGAEILE
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FREH/ s HE MR, FENEMAaH., SaMBENMNEMG, mIREANARE (8
IHAIAD .

The certificate holders have any situation in line with the suspension rules, certification
management person would submit the suspension process via submitting “Certificate
Revocation/Suspension Approval Form” to Certification Manager and General Manager or the
authorized person, after approval, shall send “notification of suspending the certificate/mark™ to
the certificate holders.

6.2.3(5 B EAR N 53 51 ST B2 AE 2 A ) B ST P BT R S5 R IR R E A F
Wit b AT BT

According to regulation, information report person is responsible for reporting the suspending
information to CNCA, and timely publicizing the suspending information on the website of the
company.

6.2.4 WIAE TR BETE AN TE (VIR B A A RIS RN 0 (R A, 24 W RS UE T e /N Ak T
.

If the client fails to resolve the issue that caused the suspension within the prescribed time limit,

POSI will withdraw the certificate or reducing the certification scope.

6.3 H{FINIEZE MWK E Reinstating suspended certificate

R (IR UE L 237 B A5 J P 38 R A5 O TR A LR AT R O HLAR B VA R = A m
WIEHE AN DTS F (BN, (BB RIMETRE A HR) O fdE ke
TEFRUEHAFNIEF A7 5

HEFHUGE R GEHIRES ML E A

The suspended certified client has taken the action to eliminate the reason which caused the
suspension, and provide the effective evidence to decision maker for review(details see
Management system certification qualification suspension resume approval form) , after the
approval, POSI can re-instate the certificate. And update the certificate status in the company

management system and the website.

7 AUEVE /g E Y Withdrawing of certificates and marks

7.1 HE N Withdrawn rules
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FIULH A LA B2 — B, RFE SRS AR (A B R B A% SE R i HOA IR 5 Z2R0A
UEUE 5 IR 45 A A AIEE AR AR & :
If the certified organization has one of the following situations, after gathering the relevant
information, investigation and verification, our company will withdraw the certificate and require
the certificate holder to stop using the certificate / mark:
711 WER BT B A AT UE B SO
The legal status documentary evidence of the certified organization is cancelled, withdrawn, or the
certified organization goes bankrupt.
7128 E xR E I E R R S /YN R G ER G A .
Listed on the National Administration of Quality Supervision, Inspection and Quarantine credit
quality of serious dishonesty list of enterprises.
7.1.3 ELAERCE VAR E FI SR R E AR S, a0 X SR R A AR T A
R E B
The certified organization refuses to cooperate the supervision and check from certification
supervision department, or for the inquiry and investigation of relevant items, the certified
organization provides the fake material or information;
7.1 AR AR P2 [ 207 i o B B A
Refused to accept the national product quality supervision and inspection.
7.1.5 B E A SR IR SS 5 I A L S PGA I E R TR A SR AL S R A -
RAEFRWMFR . 5. Pl 2 2/5 B2 2/felRE M ECHEH, SR EA B2,
SR A P R T PR A2 R DA B A 7E ™ FE R P B R B 7E 45 300 P9 ol B SR i A S R
HEAT IR B R EUE R 2 L8 T -
Those certificate holders who have the serious accidents about the products and service quality,
environmental performance, occupational health and safety performance, and the cause is that
the system has serious defects or the don’t carry out investigation the root cause of the serious
accidents and take effectiveness action with the period of withdrawn.
7.1.6 M HEIE RATNIE R R E R -
Violate seriously the provisions of the contracts and agreements signed with or organization.
71T HoAh ™ s SRR AT AT

Other behaviors that seriously violate the laws and regulations.
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7.1.8 EHF NIRRT A PR i E S BCE 7 1Y 1 B AS B e el IERY (BRI S
ARV AT ATIEY] . BROIEAS s SREIPE VIR UE 45 C 220 5% R0H Hid AR 3t
e .

The suspending period is finished, but the problem causes the suspending hasn’t been resolved or
corrected  (including the held administrative licensing certificate, qualification certificate,
compulsory certification certificate relating to the scope of quality management system expires
and lose the effectiveness, but the application is not approved) .

719 WAHEBTHEEEERGE OARRKIBIT R,

The quality management system is not running or has no condition for running.

7.1.10 AR e 8 5 M E AR IAEE R, ER™ERHEUE R, B RN
CER A IEE R AR IR

The certified organization doesn’t correctly reference and publicize the obtained certification
information according to relevant provisions, and resulting in severe impact or result, or
certification body has required the certified organization to correct, but the certified organization
hasn’t corrected for long time.

7.1.11 HAl R A A UEUE T Y

Other situations that the certification certificate shall be withdrawn.

7.1.12 3RIER 7 L8 ERFEIES;

The certificate holders ask for withdrawn proactively

7.1.13 oA FORFEmAE EAA R A R S L

Other situation that great influence on management system effectiveness

72 A T4 Withdrawing  procedures

721 RIFHBFER AR HE N 15, IETBE AN RN AR ERIEZ GAEE
TR AR ER) VGRS, Sl e NERE, mgaEaR R s
WAEUEH/FR B EARIERIR D -

If the certificate holder meets each one following withdrawn rule, certification management
person shall present withdrawing process via submitting “Certificate Revocation/Suspension
Approval Form” to Certification Manager and General Manager, the notification letter shall
clearly inform the certified organization that the certified organization cannot use the certificate,

mark or reference certification information by any means when the certificate 1s withdrawn. After

10
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the approval by general manager, ¢ withdrawing certificate mark notification” shall be send to
certificate holder.

72215 B EARN G 12 53 e BTE =5 H N 1) B Al A T AR EHE B A TR A ]
Psh B AT E R

According to regulation, information report person is responsible for reporting the withdraw

information to CNCA, and timely publicizing the suspending information on the website of the

company.
7.2.3 IMEIE B B R BB AR E, mIREAL RIE LT, S ERACHER
AHE .

The certificate will not be reinstated after be withdrawn, if the client apply the certificate, should
provide the initial certification application to company.

7.2.4 BN B A IR RO DGR RS 9 STRUH DRI AU CAR RIS F A
i e

Sales department shall timely take back the withdrawn certificate, and archive for management.
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